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DISCLAIMER: No one at Illinois State University is an expert in other State’s licensure processes. It is the responsibility of
the teacher candidate to thoroughly research the steps necessary to obtain licensure outside of Illinois. Please realize that each
state’s licensure process and requirements ate different. This guide is a reflection of common processes but may not include
all steps. Please research the state of interest (state you would like to apply to) for specific guidance.

You should have licensure in Illinois before applying for out of state licensure.
0 For many states previous licensure will be the initial requirement.
O You may be able to start completing documents, tests and other requirements early.

Step 1- Choose a state
¢ Go to the state website and research the application process (view state licensing board page for website links)
e Questions to consider:
0 What type of reciprocity is there between Illinois and the state of interest?
*  Each state will have specific requirements for licensure. Typically your degree is reciprocal but you
will still need to meet each state’s requirements for licensure.
0 Are lllinois licensure structures similar to the state of interest? (research grade levels, subjects)
=  EBxample- Special Education can be licensed differently in each state. Research and understand if
differences exist from Illinois to your state of interest.
0 Will I need additional coursework for my license?
*  Some states require specific coursework for licensure. Illinois requires minimum reading, ESL and
special education coursework of all licensure candidates. Other states may have similar or different
requirements.

Step 2- Determine Application Requirements
e Testing requirements- Determine if the state of interest requires specific content tests, basic skills or edtpa equivalent
tests.
O Some states accept Illinois test scores while others may require additional testing.
O Send appropriate test scores to the state of interest or register and take the required licensure tests.
0 Important-You may be able to take testing requirements before you finalize your Illinois license.
e Transcripts- Determine when and where they need to be sent for your application file.
O Should not be sent until graduation has posted. (Option on transcript request form)

e  Out of state verification form- Determine if the state has an out-of-state form that must be completed by the
University in which you received your licensure entitlement(s). These forms are commonly used to show verification
that you completed an education program.

0 Undergraduate Licensure programs are completed by ISU’s Registrar’s office.
O Graduate Licensure programs are completed by the Lauby Teacher Education Center.

e Work experience verification form- Shows proof of educational work experience.

O This would show teaching experience and is commonly completed by your past school district(s).

Step 3- Apply
e Read through all requirements and collect all needed paperwork in a timely fashion.
0 Send application materials as specified by the state application requirements.
o Keep personal records of all application materials and forms for possible future questions.
e Be patient- This process may take only a few weeks or it can sometimes take several months.
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